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 Contact Information
◦ 863-534-4734





 Understand our mission as the Tax Collector for 
Polk County

 Understand the various acronyms, terms and 
definitions associated with DMV transactions

 Locate external resources for assistance with title 
work (including the Internet and your folders we 
have provided you with)

 Identify requirements for DMV compliance
 Understand Out of State Titles and Florida Titles 

for Transfer
 Accurately complete HSMV 82040 Application for 

Title and understand other commonly used HSMV 
forms

 Identify odometer disclosure/declaration 
requirements and sales tax requirements



 Our offices:
◦ Located in Bartow, Lakeland, North Ridge, Lake 

Wales, and Winter Haven

 Hours:
◦ 8:30-5:00p.m. 

◦ Winter Haven- 8:30- 5:00p.m. 

 Our addresses are on your “Misc. Information” 
handout.







 When you select the link, “Commonly Used 
Forms,” you will find many of the forms you 
will need to complete.

 For your convenience, we have provided you 
with an overview of the most commonly used 
forms in your notebook.

 Let’s review.







 Another link available to you is the “DMV 
Procedure Manual.” (scroll down the website)

 Again, in your notebooks, we have provided 
you with a list of the most common 
procedures you will use for all of your motor 
vehicle transactions.





 FRVIS
◦ Florida Real-Time Vehicle Information System
◦ Tag and Titles

 FDLIS
◦ Florida Driver License Information System
◦ Driver License

 DHSMV
 HSMV
 DMV
 DMS
◦ Department of Motorist Services

Department of Highway Safety and 
Motor Vehicles (Tag and Titles)

*See handout “Acronyms, Terms 
and Definitions”



 DDL
◦ Division of Driver License

 DHSMV (DMV Procedure Manuals)
◦ TL- Titles
◦ RS- Registrations
◦ VSTL- Vessel Titles
◦ VSRS- Vessel Registrations
◦ TA- Technical Advisory

 UDS
◦ Unified Document System (Tax Collector In-House 

Forms)
◦ Tag and Title & Driver’s License



 POA
◦ Power of Attorney

 ELT
◦ Electronic Lien Title

 VIN
◦ Vehicle Identification Number

 MSO/MCO
◦ Manufacture’s Statement of Origin or Manufacturer’s 

Certificate of Origin.
◦ This is initial ownership documentation on a new motor 

vehicle

 GVW/LOC
◦ Gross Vehicle Weight/Mobile Home Location Code



 Transferor- Seller; Transferee- Buyer
 Odometer Disclosure
◦ An odometer verification statement requiring the 

transferor to state the odometer information and 
the transferee to acknowledge the statement.

 Conforming
◦ A document (title) containing a federal odometer 

disclosure statement.

 Non-Conforming
◦ A document (title) that does not contain all the 

elements of a federal odometer disclosure 
statement.



 Odometer Declaration
◦ An odometer verification statement signed by the 

owner of the motor vehicle.

 Alteration
◦ A strike over, erasure, ink over, white out or any 

other method of change to an odometer disclosure 
statement or odometer declaration.

 Discrepancy
◦ An odometer reading or date appearing on any 

document submitted that is lower or precedes a 
previously recorded amount or date.



 Omission
◦ Any part of a required statement that has been left 

out.

 Exemptions
◦ Odometer disclosure/declaration is not required 

for:
 Vehicles which are 20 calendar years old or older as of 

January 1, 2021.

 Vehicles which are not self propelled

 MSO/MCO- Dealer-to-Dealer swaps

 Penalty Fee
◦ A fee charged when proof of ownership is not 

transferred within a specific time frame. (30 days 
for titles)



 April 29, 1990
◦ This is the date the Florida Odometer Law went into effect.

Note: The following are NOT ACCEPTABLE odometer 
statements and cannot be used on ANY application 
for Florida title.

 ETM: Estimated True Mileage
 TMU: True Mileage Unknown
 Uncertified: Some states brand the title 

“Uncertified” because a sale did not take place and 
an odometer disclosure did not have to be made.  
Some examples are: vehicles coming into their 
state with no ownership change, repossession, and 
when following deceased owner instructions.



Titles (In/Out of State), Non-Conforming Titles, 
Proof of Ownership, Odometer Disclosure 



 HSMV 82040
◦ If title work is completed using applicant’s Florida 

driver license or id card- we will accept without a 
copy of applicant’s proof of identification.

◦ If applicant’s proof of identification is NOT a Florida 
driver license or id card- Dealers MUST submit a 
copy of this proof with the application.



 Acceptable forms of identification are:
◦ A valid out of state driver license or identification 

card with photo
◦ A valid U.S. passport
◦ A valid Canadian driver license, identification card, 

or passport
◦ A valid driver license or identification card from any 

U.S. Territory
◦ A valid out-of-country passport

*If a passport is used, we must have a copy of the 
pages containing the personal data, bearer’s 
signature, and a photo. (Do not copy Visa pages.)

The handout, “ID Requirements,” in 
your book will help you remember 
what we need. 



 Can you think of a time when you have had 
difficulty getting a deal processed because of 
not being able to get correct ID requirement 
documents from a customer?

 Talk it out amongst your groups.



 Businesses and legal entities- You will need 
to prove their validity with documents such 
as:
◦ Copies of governmentally filed FEID documents

◦ Fictitious name documents

◦ Incorporation papers

◦ “Certificate of Status” from the Department of State

This proof must be submitted 
to the Tax Collector along 
with HSMV 82040.

Sunbiz.org



 What if my paperwork doesn’t meet the 
identification requirement?

 We no longer accept paperwork which does 
not meet the identification requirement.



•Keep these 
requirements handy 
when you are filling 
out your documents.

•Most of our dealer 
work is sent back 
due to a lack of 
required signatures.



 Always make sure that the 
insurance numbers are 
recorded correctly on forms.

 If a number is entered into the 
system wrong, an insurance 
suspension may occur on your 
customer’s driver license.

 Review the handout, 
“Insurance,” for our required 
acceptable proof of insurance 
documents.



A copy of this form can be found in 
your notebooks for future reference.



 Obtaining FL title and registration using FL 
certificate of title as proof of ownership
◦ To make things easier, we have a checklist in your 

notebooks.

◦ When you are ready to turn everything into us, use 
this checklist to make sure your title is conforming, 
your 82040 form is filled out correctly, you’ve 
applied the appropriate sales tax, etc.





Conforming Titles
•Titles that contain 
all of the elements of 
a federal odometer 
disclosure.
•If the title is a 
conforming title, the 
reassignment must
occur on the title (if 
there are 
reassignments 
available).

•Vehicle information 
(Year, Make, Vin & 
Body Type)
•Seller’s Printed 
Name and Address.



Seller’s printed name, Signature and Address
Odometer Reading, Date and Attestment
Purchaser’s printed name, Signature and Address



The top area may or may not be 
attached. This can be used as a lien 
satisfaction.

The next item is vehicle information.

Following that is the owner 
information.  How many owners are 
listed?

Is there a lien on this vehicle?  If so, 
has it been satisfied?

The bottom is for transfer of title by 
seller and is to be completed by the 
seller.

Is there anything that might be a red 
flag?



The top is the “Notice of Sale” 
and may or may not be attached.

There are three areas for dealer 
reassignments.

Do you remember who our listed 
owner sold his car to?  Who did 
they reassign it to?

Who is the final retail purchaser?

How much sale tax was 
collected?

Does everything look good on 
these reassignment?



Non-Conforming Title
•A title that does not contain 
all of the elements of a federal 
odometer disclosure.
•If the title is non-conforming, 
and mileage is to be recorded, 
a separate federal odometer 
disclosure must accompany 
the title work.
•Be careful with titles with a 
revision date prior to 1990.

This is the front.



This is the back.



Purchaser’s 
Printed Name

Seller’s Signature

Odometer reading

Note: There is no place for the purchaser to sign.



The front of a MSO is full of 
important information.
•The manufacturer (Toyota)
•The VIN 
(JTKKU10438J023051)
•The body type (5 door)
•The empty or shipping 
weight (2611)
•Who it was manufactured 
for (Poppell Investments, Co 
DBA Twin City Scion)



Reassignments begin on the back of the 
MSO.

The first one should be from Twin City 
Scion (it is). It’s been reassigned from Twin 
City Scion to Kenny Kent Toyota.

There is something missing in the 1st and 
3rd reassignments. (That’s okay!)

There is something missing in the 2nd and 
4th reassignments. (This is NOT okay!)

There are two more areas on the back of 
this MSO:
•Reassignment to retail customer (this is 
where the Federal Odometer Disclosure is)
•Lien holder Information





All 
affidavits 

must be on 
dealership 
letterhead.



This can be used in place of a 
letter on your letterhead.

We provide these to you for 
your convenience.



•What transactions require odometer disclosures?
•New car original
•Used car original
•Transfer
•Duplicate
•Original salvage certificate of title
•Duplicate with transfer
•Title reinstatement

•What vehicles are exempt from odometer disclosure?
•10 calendar years or older
•Motor vehicles with a GVWR of more than 
16,000 pounds
•Motor vehicles that are not self-propelled 
(trailers)
•New motor vehicles, covered by a MCO, 
transferred between dealers
•Low speed electric vehicles

See “Odometers” and 
“Odometer Disclosure” 
Handouts







What state is this from?

What is the year, make, and 
body type?

What about the mileage?  Is 
there anything you should 
notice here? Does it meet the 
requirements for a federal 
odometer disclosure?

How many owners are listed?

Is there anything else that 
looks strange?



Reassignment begins here.

The first section on the back 
should be from the owner to 
a dealer… and it is.

The second section on the 
back is not a dealer 
reassignment, so it is 
correctly left blank.

The remaining sections on 
the back are for dealer 
reassignments.  Do they meet 
the requirements of a federal 
odometer disclosure?



 When did Florida become a conforming title 
state?
◦ April 1990

 When can you use: ETM? TMU? Uncertified?
◦ Never Acceptable

 When is a late fee assessed and how much is 
it?
◦ $20.00; 30 days

 Can we accept expired documents?
◦ No



 When can we accept a Florida title if the lien is 
not satisfied on the bottom portion of the title?
◦ If it is satisfied on the upper portion of the title and is 

still attached.

 What is the difference between a conforming title 
and a non-conforming title?
◦ Non- does not have a place for both a buyer and seller 

to sign.

 What needs to accompany a duplicate MSO?
◦ An affidavit

 Are strike throughs ever accepted on the title?
◦ In most cases except odometer issues with an affidavit.





 This is the application for title for the 
purchaser.

 This form should be submitted with every 
title you give us for processing.
◦ This is a multi-use form.  Therefore, don’t feel like 

every box needs to have something in it.  Some 
boxes may not apply to your transaction.

◦ No errors, cross-outs, write over's.  If you make an 
error, please complete a new 82040.

◦ All applicants MUST sign this form.



1. Application Type (Check the appropriate box)
Is it an original-MCO or out of state title becoming a FL title 
for the first time? OR Is it a current FL title and you’re just 
transferring ownership?

2. Vehicle Type (Check the appropriate box)
Off-Highway Vehicle (ATV); Motor Vehicle (includes trailers 
and motorcycles); Mobile Home; Vessel

3. Check this box if you are requesting the title to be printed
This is if you are requesting a fast title. (This choice will 
affect the fees you charge.)

4. Are you a FL resident/Are you an alien? (Check the 
appropriate box)
These boxes apply to both the owner and co-owner (if 
applicable).

5. “OR”/ “AND” (Check the appropriate box)
How do your customers want their names joined; the 
conjunction “or” or “and”? OR- requires one signature for 
future title transactions; AND- requires all signatures for 
future title transactions (If you do not complete, we will put 
“And”).

6. Owner’s County of Residence
Where do they claim residency? This is for sales tax purpose.

7. Owner’s Name
Please complete this row completely with:

Owner’s name
Owner’s email address (optional)
Owner’s DOB
Owner’s sex
Owner’s Florida driver license number*

*If your customer does not have a FL DL number, remember 
to include a copy of the identification with your work.



8. Co-Owner’s Name
All of the information included with Owner (#7) should be 
included for the co-owner as well.

9. Owner’s Mailing Address
This is a mandatory field.  The information should be taken 
from the driver license.

10.Co-Owner’s Mailing Address
If the co-owner shares the same address as the owner SAA 
(Same As Above) can be entered.

11.Owner’s Physical Address
This is also mandatory.  If the mailing address and physical 
address are the same, SAA can be entered.

12.Mobile Home Physical Location
We want to know the physical address of the Mobile Home.  
If this situation does not apply to you, leave it blank.

13.Mail to Customer Name
If your customer wants the title mailed to a different person, 
complete this row.

14.Mail to Customer Address
If your customer wants the title mailed to a different 
address, complete this row.



15.Vehicle/Vessel Identification Number
Enter either the 17 digit VIN or the 12 digit Hull Identification 
Number (HIN).

16.Make/Manufacturer
Enter the make or manufacturer information here.

17.Year
Enter the year of the vehicle/vessel.

18.Body
If this is a vessel, VS goes here.
If this is a mobile home, MH goes here.

19.Color
Enter the color for motor vehicles.
Think “primary colors”… what color does it look like?

20.Florida Title Number
If applicable, enter the Florida Title Number.

21.Previous State of Issue
If the title you are submitting is from another state, please write 
that state’s abbreviation in this space.

22.License Plate or Vessel Registration Number
If this is for a vessel

Enter the FL number
Tell us whether you want it renewed for 1 or 2 years

If this is for a motor vehicle
Enter the plate number to transfer
If there is no plate to transfer, enter the word, “NEW”.
If you want a specialty plate, enter that info here.

23.Weight
This is a required field.
If you have a FL title, the weight will be shown on the face of 
the title.
If you have an Out of State title, please provide the weight- we 
cannot process the title without the weight.

24.Length
For vessels and mobile homes- Provide the length in feet and 
inches- not just inches.

25.BHP/CC
This field is for motorcycles and mopeds.  Please enter the CCs.

26.GVW/LOC
GVW stands for Gross Vehicle Weight and is for trucks with an 
empty weight over 5000 pounds.  The owner is required to 
declare the GVW.
LOC stands for the Location Code of a mobile home.

27.Van Use, If Applicable
If the motor vehicle is a van, check the appropriate box.  If it is 
a cargo van, and the empty weight is over 5000 pounds, the 
owner will have to declare to GVW (see #23).

28. Type (Check the appropriate box)
This field is for vessels. What type of vessel is it?

29.Hull Materials (Check the appropriate box)
This field is also for vessels. What is the hull material?

30.Propulsion (Check the appropriate box)
This field is also for vessels. What kind of motor does the 
vessel have?



31.Fuel (Check the appropriate box)
This field is for vessels. What kind of fuel does the vessel use?

32.Draft of Vessel
If the vessel is 26 feet or longer, draft feet or inches needs to be entered here.

33.Use of Vessel (Check the appropriate box)
Will the new owner register the vessel as pleasure or commercial?

34. Previous Out of State Registration Number
If the title you are submitting is an Out of State title, please list the prior registration number in this area.

35.Previously Federally Documented Vessel (Check the appropriate box)
If the vessel was previously documented and is coming out of documentation, attached the supporting 
paperwork.



Section Three
Brands, Usage, and Type
36.Check all applicable boxes

If the vehicle is branded, check the appropriate boxes in this 
section.  Also, what is the “use” of the vehicle or vessel? Is it 
being leased or is it private?

Section Four
*This is if your customer has a lien holder on this vehicle.
37.Verify if ELT Customer

Some lien holders have “signed up” to have their titles held 
electronically.  This means they do not want a paper title 
printed and mailed to them.  They want an electronic version.  
Be sure to check the ELT list to see if your customer’s lien 
holder wants an electronic title.

38.FEID#, DL#, or DMV Account#
If the lien holder is on the ELT list, their DMV Account # and 
FEID # will also show on the ELT list.
If the lien holder is not on the ELT list, please provide their FEID 
# in this field.

39.Date of Lien
Insert the date of the lien in this field.

40.Lien holder’s Name
Insert the lien holder’s name in this field.

41.Lien holder’s Email Address
If you have this information, it can be entered here.  If not, it’s 
okay if you leave it blank.

42.Lien holder’s Address
Please complete this section with the Lien holder’s address.

43.Lien holder Authorization to have the Title Mailed to the 
Customer
Florida is a non-title-holding state. This means that titles with 
liens are sent to the lien holder. The lien holder can authorize 
the title tot be sent to the owner by checking this box (except 
for vessels) and signing in the signature area next to it.\

Section Five
How Did Ownership Change?
44.How was the vehicle/vessel/mobile home acquired? (Check the 

appropriate box)
Sale, gift, repossession, court order, other.

45.Date Acquired
Enter the Date of Sale in this section.



Section Six
Odometer Declaration
46.5 or 6 Digit Odometer (Check the appropriate box)

Does the odometer have 5 digits for the reading or 6?
Hint- Digital odometers usually are 6 digits.

47.Odometer Declaration
Place the odometer reading in these boxes. If the odometer is 
exempt, place the word, “EXEMPT” in the boxes.

48.Date
Enter the date the odometer reading is being recorded.

49.Attestment
Check the applicable box. Is the odometer reading:

Actual
In Excess
Not Actual

Section Seven
*This is where sales tax collected is recorded.  Double check that 

the amount of sales tax reported here matches the amount of 
sales tax reported on the title.  This is also where trade 
information is recorded.

50.Florida Sales Tax Registration Number
Enter your sales tax ID number here.

51. Date of Sale
Enter the sale date here.

52.Dealer License Number
Enter your Dealer License number.

53.Amount of Tax
Enter the amount of sales tax you collected.

54.Dealer/Agent Signature
An authorized representative from the dealership needs to 
sign in this section.

55.Year of Trade In
If a vehicle was traded in, the year of the trade in vehicle goes 
in this section.

56.Make of Trade In
If a vehicle was traded in, the make of the trade in vehicle 
goes in this section.

57.Title Number of Trade In
If a vehicle was traded in, the title number (if known) goes in 
this section.

58.Vehicle Identification Number of Trade In
If a vehicle was traded in, the VIN goes in this section.



Section Eight
This section is for all vehicles that are currently titled in another 

state.
59.Vehicle Identification Number

A physical inspection of the car is necessary to complete this.  
Physically look at the VIN plate on the vehicle, compare it to 
the certificate of title and transpose it onto this section.

60.Date
Enter the date the VIN was verified.

61.Signature
The person who verifies the VIN signs in this spot.  The person 
should be a person who works in the dealership.

62.Printed Name
The printed name of the person who verified the VIN goes 
here.

63.Law Enforcement Officer or Florida Dealer/Agency Name
The name of your dealership goes here.

64.Badge # or Florida Dealer #
Your dealer license number goes in this section.

Section Nine
If you do not collect sales tax, use this section to tell us why.
65.Purchaser Holds Valid Exemption Certificate

Put the Certificate of Exemption Number in this area.  Also, 
submit a copy of the exemption certificate.

66.Motor Vehicle/Mobile Home/Vessel Will Be Used Exclusively 
For Rental
If the vehicle/mobile home/vessel will be used for rental, enter 
the sales tax registration number in this area.

67.The Described Motor Vehicle/Mobile Home/Vessel Is Not 
Subject To Sales Or Use Tax
Inheritance, Gift, Divorce Decree, Transfer between Husband 
and Wife, Even Trade or Trade Down. In dealer transactions, 
the most common scenario is “Even Trade or Trade Down.”

68.Other
If the reason for #67 is Even Trade or Trade Down, the 
information of the vehicle that was traded gets entered here.



Section Ten
If you finance vehicles, mobile homes, or vessels, this section is 

for the repossession should you need to repossess.
69.Check the applicable box

Section Eleven
Non-use and Other Certifications
70. I certify that the Certificate of Title is Lost or Destroyed

This box is checked with certain death case scenarios.
71.The Vehicle Identified Will Not Be Operated On The Streets And 

Highways Of This State Until Properly Registered
This box is checked in the event of a “title only”- no tag is 
being issued.
*A temporary tag cannot be issued if this box is checked.*

72.The Vessel Identified Will Not Be Operated On The Waters Of 
This State Until Properly Registered
This box is checked in the event of a “title only”- no 
registration is being issued.  
The FL number still needs to be transferred, but a Non-Use 
registration will be produced.

73.Other
This space can be utilized for two things:

Name is the same: ie “Jim and James Jones are one 
in the same.”
Disposal affidavit: A tag is being transferred onto 
the new vehicle and your customer did not trade in 
a vehicle.  In that instance, put the year, make and 
VIN of the vehicle the tag came off of in this area.

Section Twelve
All persons applying for title must sign this section. More than 

one 82040 can be used if there are more than two taking title.
74.We Physically Inspected The Odometer And Further Agree To 

Defend The Title Against All Claims
Although odometer declaration (section 6) is completed by the 
dealership, the person/s signing this form are attesting that 
the number on the form is the odometer reading.

75.Signature of Applicant (Owner)
The first listed owner signs and dates here.

76.Signature of Applicant (Co-owner)
The second listed owner signs and dates here.



Section Thirteen
Release of Spouse or Heirs Interest
This section is completed in the event of a death case.  If you should acquire a vehicle that is because of a death, we 
advise you send your customer to the Tax Collector’s Office.  Death cases can be quite involved.



 Does the conjunction of “and” “or” make a big 
difference? Explain your answer.
◦ YES!!





This form is used when the title is lost, the title is 
being held by a lien holder, or it is being held 
electronically and remaining electronic.

Part A is completed by the owner to the dealership.  
The owner discloses the odometer reading to the 
dealership.  The owner is giving the dealership 
Power of Attorney to execute the title when it 
becomes available.

Part B can be completed if the car is sold before the 
title becomes available. In Part B, the dealership 
(now the seller) discloses the odometer to the 
purchaser (the customer).

Part C is completed by a representative of the 
dealership when the title is received.  The person 
who completes Part C must be the person who 
executes the title.

The rep. from the dealership who signs in Part A, B, 
and C does not need to be the same person.  The 
rep. who signs Part C MUST be the one to transfer 
information over to the title and sign as POA.



Vehicle Description
1. Vehicle Identification Number

Enter the VIN number.
2. Year

Enter the year of the vehicle.
3. Make

Enter the make of the vehicle.
4. Body

Enter the body type.
5. Title No.

Enter the title number.



Part A: Seller’s POA to Disclose Mileage
Since the title is unavailable, Part A is used as a Federal Odometer 

Disclosure between the seller and the purchaser. When the title 
is received, the information disclosed in Part A will be 
transferred to the title.

6. Print Seller’s Name
The seller’s printed name goes in this area.

7. Print Name of Dealership/Business
The dealership’s name goes here.

8. 5 or 6 Digital Odometer (Check the appropriate box)
Remember- most digital odometers are 6 digits.

9. Odometer Reading
The odometer reading goes in these boxes.  Make sure the 
reading is accurate and there are no cross-outs or write overs.

10.Date Read
Enter the date the odometer was read.

11.Odometer Certification (Check the appropriate box)
Reflects ACTUAL mileage
Is in EXCESS of its mechanical limits
Is NOT ACTUAL mileage

12.Seller’s Signature
13.Seller’s Printed Name
14.Co-Seller’s Signature (If applicable)
15.Co-Seller’s Printed Name (If applicable)
16.Seller’s Street Address

Complete this row with the seller’s complete address.
17.Purchaser’s Signature

A representative from the dealership signs his/her name.
18.Purchaser’s Printed Name

The same representative prints his/her name.
19.Purchaser’s Dealership Name

The name of the dealership goes here.
20.Dealer License No.

Put the dealer license number here.
21.Business Address

Put the dealership’s physical address on this row.



Part C: Certification by Attorney In Fact
This person signs the title.
22.POA Printed Name
23.POA Signature
24.Date
25.POA Printed Name
26.POA Address

Summary:

Both Part A and Part C will be completed, 
OR

Parts A, B, and C will be completed.

NEVER only Parts B and C.



 Is there ever a time when Parts B & C are only 
completed?
◦ No

 When is an 82995 used?
◦ Lost; held electronically and remains electronically 

held by the lienholder.



 How often have you had to make several trips 
to the tax collector’s office because you had a 
transaction returned for additional 
information, and then discovered when you 
fixed the error and returned, there were 
additional items that needed to be fixed?





 Dealer Reassignment
◦ This form is used when:

 The title is electronic

 All the dealer reassignments have been used on the 
title



Vehicle Description
1. This reassignment is supplement to:

Title Number
State of Issue
Manufacturer’s Statement or Certificate of Origin

Determine what type of document you have and check the 
appropriate box.

2. Is the title electronic?
Yes
No

Do you have the title or is it being held electronically? Remember 
you can verify this information on the state website.

3. Vehicle Identification Number
Enter the VIN in this area.

4. Year
Enter the year of the vehicle.

5. Make
Enter the make of the vehicle.

6. Body
Enter the body type of the vehicle.



Reassignment Information
7. Name of Seller/Agent

Print the name of the selling dealership
8. FEID #

Put the FEID number of the dealership in this area.
9. Dealer/Auction License

Put your dealer license number in this area.
10.Street Address

Enter the address of the selling dealership in this row.
11.Sales Tax Collected

Enter the sales tax that was collected.  This number should be 
the same as the amount entered on the title AND on the 
82040 section 7.

12.Sales Tax Registration Number
Enter the dealership’s sales tax registration number only if this is 
the last reassignment to the customer.  It is not necessary to 
provide the sales tax number for dealer to dealer swaps or n the 
even of an electronic title from a retail customer to a dealer.

13. Purchaser’s Printed Name
Print the purchaser’s name here.

14.Date of Sale
The date of sale is entered here.

15.Purchaser’s Address
Enter the purchaser’s complete address on this row.

16. Auction Name
If this vehicle was acquired through an auction, the auction 
information will go on the next two rows.



Odometer Disclosure Statement
17.5 or 6 Digit Odometer

Check the appropriate box.
18.Odometer Reading

Enter the odometer reading.
19.Date the Odometer Read

Enter the date of the odometer reading.
20.Odometer Attestment (Check the appropriate box)

Is the odometer reading:
Actual
In Excess
Not Actual

21.Printed Name of Seller
Seller’s name is printed here.

22. Signature of the Seller
Seller must sign here.

23.Signature of Purchaser
Purchaser’s name is signed here.

24.Signature of Co-Purchaser
Co-purchaser signs here.

25.Printed Name of Purchaser
Purchaser’s name is printed here.

26.Printed Name of Co-purchaser
Co-purchaser prints his/her name here.

27.Purchaser’s Address
Purchaser’s address belongs in this row.



 What is an 82994 used for?
◦ It is a supplement to the title.





 Application for Duplicate Title

 This form is used when a title has been:
◦ Lost
◦ Damaged/Destroyed
◦ Never Received

 Titles that have never been received are called 
“Lost in Transit”.  There is no fee to replace these 
if they are applied for within 180 days of the last 
issuance.  In order for a title to be considered 
Lost in Transit, it must have been mailed from 
the DMV in Tallahassee.  

 If it is mailed from your dealership to your 
customer, it is not considered Lost in Transit, 
and full fees apply.



Type of Application
1. Vehicle/Vessel Duplicate Vehicle/Vessel Lost in Transit (Check the appropriate box)

Lost
Stolen
Damaged
Lost in Transit

2. Owner’s Name
Place first listed owner’s name here.

3. Co-Owner’s Name
Place co-owner’s name here.
*If there is joint ownership, ALL names must appear in this section, even if they are joined by OR.

4. Owner’s Mailing Address
Put the owner’s mailing address here.  This should be what is on their driver license.  If your customer states they’ve had an 
address change, please provide proof.

5. Vehicle/Vessel Duplicate with Transfer
As a dealer, you will not use this section.  This is for counter transactions ONLY when BOTH parties are present.



Section 2: Application for Duplicate is Made By
6. Dealer/Auction License Number

Put your license here.
7. Lienholder or Dealer/Auction Name

Print the name of the dealership here.
8. Address

Print the address of the dealership here.
Section 3: Motor Vehicle, Mobile Home, or Vessel Description
9. Vehicle/Vessel Identification Number

Put the VIN or the HIN in this area.
10.Make/Manufacturer

Put the make or the manufacturer in this area.
11.Year

The year of the vehicle, vessel, or mobile home goes here.
12.Body

The body of the vehicle goes in this box.  If it’s for a vessel, 
put VS.  If it’s for a mobile home, put MH.

13.Color
The color of the vehicle goes here.  If it’s an application for a 
duplicate vessel or mobile home, this box is not applicable.

14.License Plate or Vessel Registration Number
Enter the license plate number for a vehicle or the FL number for a 
vessel.

15.Florida Title Number
We can only duplicate Florida titles.  The Florida title number goes 
in this area.

Section 4: Vehicle Usage/Brands
16.Vehicle Usage/Brands (Check the appropriate box)
Section 5: Lienholder Information
17. If No Lien, Print “NONE”

If there is no lien on the vehicle/vessel/mobile home, put the 
word “NONE” here.*If there is a lien, only the lien holder can apply 
for a duplicate title.*

18.Lienholder Information
This form allows you to add a lien and apply for a duplicate at the 
same time.  This is not a common occurrence. 



Section 6: Application Attestment/Signatures and Odometer
19.5 or 6 Digital Odometer (Check the appropriate box)

Is it a 5 or 6 digit odometer? Remember, most are 6 digits.
20.Odometer Reading

A current odometer reading is required for all duplicate 
applications with the exception of repossession. (An 
application for duplicate title by a lien holder)

21.Date the Odometer is Read
Insert the date of the reading.

22.Odometer Attestment (Check the appropriate box)
Is the odometer reading:

Actual
In Excess
Not Actual

23- 28.
If the dealership is applying for a duplicate title on behalf of 
their customer, this box doesn’t need to be completed. This 
is for walk in customers only.

29.Signature and Printed name of seller/Owner/Lienholder
Either the seller, owner or lienholder signs here.  If you are doing 
this on behalf of your customer, they still need to sign this form.

30.Signature and Printed Name of Co-Owner
The co-owner signs and prints their name here. If the title is in 
two names joined by “or”, both printed names need to appear, but 
we only need one signature.  If the title is in two names joined by 
“and”, we need both signatures.



 If you want your title printed that day (Fast 
Title), please indicate this in the upper right-
hand corner of form 82101.

 Simply write the words, “Fast Title” and 
highlight it so it catches our eye.



 If you would like a Fast Title, you will also 
need permission from the owner to pick up 
the title.  You have 3 options to obtain this 
permission:
◦ Fast Title Authorization Form

◦ A Power of Attorney

◦ A Letter on Dealer Letterhead stating who is allowed 
to pick up Fast Titles on behalf of the dealership.

 The letter will stay on file at the office you submit it to.  
If you do business with more than one office, a 
separate letter will be needed for each location.





 When is form 82101 used?
◦ Lost; destroyed/damaged; never received

 How do you indicate you would like a same 
day title?
◦ Simply write “Fast Title” in an upper corner or attach 

an authorization letter or POA.





 There are 4 different ways a lien can be 
satisfied:
◦ Separate Lien Satisfaction

◦ Letter on Financial Institute’s Letterhead

◦ Satisfied on the Title

◦ DHSMV Form 82260



Separate Lien Satisfaction

Some states have separate lien 
satisfactions that accompany a title.  
Notice that this example looks almost 
identical to the title.  A dead 
giveaway is the wording “THIS IS NOT 
A TITLE.” 

Additionally, it is red in color.

Be careful with these. If you’re not 
familiar with the way that Maryland 
(seen here) handles their liens, it 
would be very easy to either accept 
this as a title or accept the title with 
the lien.

Read all out of state titles carefully!



Satisfied on the Title

If there is a place on the title for a 
lien satisfaction, and it is completed, 
there is no need for additional 
paperwork.

A Florida title has two places on the 
title to satisfy the lien.  Signing in 
either spot will satisfy the lien.



Separate Letter on Financial 
Institute’s Letterhead

If the lienholder has an out of state 
address, we can take a lien 
satisfaction on their letterhead.

The letter MUST be original.  We will 
not accept a photocopy or a fax.



Separate Lien Satisfaction on 
Form 82260

If it is a Florida Title, and the lien 
holder has a Florida address, the lien 
must be satisfied on either the face of 
the title or a separate Form 82260.



 Banks are constantly buying 
each other out and taking 
each other over.

 When this happens, you may 
get a lien satisfaction (in any 
of the previous 4 forms) from 
a bank that is not the bank 
listed as the lien holder.

 Unless the Tax Collector’s 
Office can determine that the 
two banks are one in the 
same, a bank merger letter 
must be submitted.

 TL-33 in DMV Procedure has 
great additional information!



 What ways can we accept lien satisfactions?
◦ Separate lien satisfactions; letter on financial 

institution letter head; satisfied on the title; 
DHSMV- 82260

 Is it possible to have a second document that 
looks identical to the title and it be the lien 
satisfaction?
◦ Yes!



Replacements



 This is the form you complete and remit to the 
Tax Collector’s Office when your customer needs 
to replace their license plate or decal.
◦ Why would they need to replace their license plate?

 Lost

 Stolen

 Damaged

 They want to switch to or from a specialty plate (no form is 
needed in this situation).

 Plates are replaced in Florida every 10 years.  
There is no additional fee if this is a mandatory 
replacement.  Form 83146 helps in determining 
whether a fee is due or not.



 Section 1: Replacement 
Type/Reason
◦ Type- What is being replaced?

◦ Reason- Why is it being replaced?

 Section 2: Owner/Applicant 
Identification
◦ The owner’s information goes here.

 Section 3: Vehicle Information
◦ Place all of the vehicle’s information in 

this section.

 Section 4: Attestment
◦ The owner signs and dates this section, 

attesting that the information in the form 
is accurate.



 When are replacement forms used?
◦ They are used for lost/stolen/damaged or if you 

want to change to a specialty plate.

 How many years are plates automatically 
replaced?
◦ 10 years





 The $225 initial registration 
fee must be collected when 
the owner does not have a 
license plate to transfer onto 
their new vehicle.

 Some people qualify  for an 
exemption from the $225 
fee.
◦ In order to determine if your 

customer qualifies, refer to 
form 82002.

◦ If any of the situations listed 
pertain to your customer, 
complete this form and submit 
it with your title work.
 HINT: If they qualify for the 

military exemption, have them 
choose which option they fall 
under.  The different choices 
are listed on the back of the 
form.  

 *This form needs to ONLY be 
signed is IF the customer 
claims the military exemption.



 Some vehicles that do not 
pay the initial registration 
fee are:
◦ Motorcycles
◦ Trucks over 5,000 pounds
◦ Trailers
◦ Mobile Homes
◦ Leased vehicles (except 

pickups)
◦ Antique vehicles (over 30 

calendar years old)

 If the plate is transferred 
from one of the above 
vehicles to a vehicle that is 
required to pay the fee, they 
will be charged the initial 
registration fee.



 In order to transfer a plate from one vehicle to 
another one, the registered owners must remain 
the same.

 How do you determine whether a new plate should 
be issued?
◦ Do you have a plate to transfer?
◦ Have you ever had a vehicle registered in Florida?
◦ Do you have your current registration?

 Look at the current registration, so you can 
determine if your customer is listed on it. 

 Be careful of similar names.  Just because two 
people have the same name, doesn’t mean they 
are the same person.

 This will help you to collect the correct fees.



 When does using form 82002 help a 
customer?
◦ When they are in the military

 What types of vehicles are exempt from the 
initial registration fee?
◦ Trucks over 5,000 lbs; mobile homes; leased (ex. 

trucks); vehicles 30 calendar years and older





 When a Florida dealer sells a motor 
vehicle to an out of state resident, 
the dealer no longer is required to 
apply for title on behalf of that 
customer.

 The dealer can now provide 
customer’s with all applicable 
documents (including the title or 
MCO completed for transfer to the 
purchaser).

 If a dealer wishes to do this, the 
purchaser must sign a completed 
form 84061.

 This form declares that the 
purchaser will title and register the 
vehicle in another state/country.  
The completed and signed form 
will be retained in your dealer files.



 When can this form be used?
◦ If a dealer sells to an out of state resident and the 

customer wishes to process the work themselves 
when they return to their home state.

 Does a dealer need to make copies of the 
documents and retain a record of sales?
◦ Yes





 General sales tax for Florida is 6% and is 
collected:
◦ On the purchase price of the vehicle minus the 

trade in amount.

 Discretionary Tax varies by county and is 
based on the residence county.
◦ It can be collected up to the selling price of 

$5,000.00

 The residence address determines the rate of 
taxes to be charged!



 Total Price= $8,000

 Sales Tax= $8,000 (6%) = $480.00

 Discretionary= (1%) = $  50.00

 Total= $530.00



 Dealership will need:
◦ A signed 45 day affidavit (DR-

123)- This gives you authorization 
to collect an amount lower than 
Florida’s 6% sales tax rate.
 AND

◦ The dealer will need to collect 
sales tax at their customer’s 
state’s sales tax rate (up to 
Florida’s sales tax maximum)
 GA tax rate is 4% - You collect 4%

 …because it is under Florida’s max of 
6%

 CA tax rate is 7.25% - You collect 6%
 …because that is Florida’s max tax 

rate.

◦ If the customer’s state does not 
collect sales tax on vehicles, then 
you don’t either.



 If possession of the vehicle takes place in 
Florida, the sales tax is calculated at the 
county rate where the vehicle was purchased.

 The 45-day affidavit does not work in this 
situation.



 What rate of tax (base) is Florida?
◦ 6%

 Does every county have the same 
discretionary tax?
◦ No



Let’s Practice Identifying Common Errors



 Understand our mission as the Tax Collector for 
Polk County

Understand the various acronyms, terms and 
definitions associate with DMV transactions

 Locate external resources for assistance with title 
work (including the Internet and your folders we 
have provided you with)

 Identify requirements for DMV compliance
 Understand Out of State Titles and Florida Titles 

for Transfer
 Accurately complete HSMV 82040 Application for 

Title and understand other commonly used HSMV 
forms

 Identify odometer disclosure/declaration 
requirements and sales tax requirements


